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1. O01mme MoJ10KeHUs

1.1. Hacrosimas WHcTpyknmMsi 1o Ae10nNpoM3BOACTBY B IIKOJe pa3zpaboTaHa B
cootBercTBUU Cc DenepanbHbiM 3aKkoHOM 0T 29.12.2012 Ne273-®3 «0O6 ob6pazoBaHuu B
Poccuiickoit ®enepanym» ¢ uaMeHeHusMu ot 25 mekadps 2023 roma, TOCT P 7.0.97-2016
«Cucrema craHfapToB 1o uHpopMauuu, OUOIMOTEYHOMY U  H3JATEIbCKOMY JIEiy,
OpraHu3anvoOHHO-pACTIOPAIUTENbHAS ~ JOKyMEHTalus.  IpeboBaHuss K  O(OPMIICHHUIO
JOKYMEHTOB», a TakkKe YCTaBoM 0011eo0pa30BaTeIbHOM OpraHM3allud U JApYrHUMHU
HOPMATHBHBIMM IIpaBOBBIMM akTamMH Poccuiickon @enepanuu, periiaMeHTHPYIOLUMU
JeSITeIbHOCTh 00111e00pa30BaTeIbHbIX OPraHU3aIHH.

1.2. JlamHas WHCTPYKOHS TIO0 JCJONPOM3BOJACTBY B OpraHu3anmuu (gamee —
WNHcTpykuus) o003HayaeT mpaBuia MOATOTOBKM U O(QOPMIICHHS JOKYMEHTOB B OpraHU3alH,
OCYIIECTBIISIIONICH 00pa30BaTEIbHYIO JESTEIBHOCTh, OIpPENEeNAeT CTaHIapThl O(OpMIICHHUS
PEKBU3UTOB, OJaHKOB JIOKyMEHTOB, COCTABJICHHS NMPUKA30B, MMOJIOKEHUH MHCTPYKLUH, a TaKkxke
pernamMeHTHpyeT (pOopMUpPOBAHUE 1€ U UX TEKYIllee XpaHEHHUE, TOATOTOBKY JOKYMEHTOB M JIe] K
nepeaaye Ha apXMBHOE XpaHeHHe B 00111e00pa30BaTebHOM OpraHn3aluy.

1.3. HHCcTpykmmsi 1O JeIONPOW3BOJCTBY B YUYPEKICHHHM pa3paboTaHa B IICIAX
YCTAQHOBJICHUsI €UHBIX TPeOOBaHUI K MOATOTOBKE, 00pabOTKE, XpaHEHHIO M HCIOJIb30BAHUIO
00pa3yromuxcs B IeATeIbHOCTH 00111e00pa30BaTeIbHOM OPraHU3aIliy U TTOCTYIAIOIINX B KOy
JIOKYMEHTOB, a TaK)K€ COBEPIIEHCTBOBAHUS U MOBBIMIEHUS 3(PPEKTUBHOCTH EIONPOU3BOJICTBA
0011e00pa3oBaTeabHON OpraHu3aluy.

1.4. TlonoxeHus WHCTPYKIMM paclpoOCTPaHSAIOTCS HA OpraHu3aluilo paboThl C
JOKyMEHTaMHU HE3aBUCHMO OT BUJA HOCHUTEINS, B TOM YHUCIJIE C JIEKTPOHHBIMU JOKYMEHTaMH,
BKJIIOYass  TOATOTOBKY,  OOpa0OTKy, XpaHEHHE W  MHCIOJb30BaHHE  JIOKYMEHTOB,
OCYIIECTBIISIEMBIMH C TOMOUIbI0 HHPOPMAITMOHHBIX TEXHOIOTHH.

1.5.  Opranuzanuto, METO/INYECKOe PYKOBOJCTBO, COBEpLICHCTBOBAHUE
JEIONPOU3BOJCTBA M KOHTPOJIb 3a coONoJleHneM Hacrosuled WHCTpykuuum B LIKOJIE
OCYILIECTBIISIET OTBETCTBEHHBIN 3a BEJIEHUE JI€TIONPOU3BOJICTBA.

1.6. IlpaBa u 00s13aHHOCTH PaOOTHUKOB, OCYIIECTBISIONINX PadOTy C JOKYMEHTaMH B
CTPYKTYPHBIX TOJpa3JeNeHus X o0I11eo0pa3oBaTeIbHOM  OpraHu3alluyl, YCTAaHABJIMBAIOTCS
JOJDKHOCTHBIMU MHCTPYKIIUSIMU HITH TTPHKA30M JHPEKTOPA.

1.7. CsezneHus, coaepxaiiiecs B JJOKyMEHTaX, MOT'YT ObITh MCIIOJIb30BaHbI TOJBKO B
pabouMx 1eNsX B COOTBETCTBUU C MOJHOMOYMSIMH COTPYAHHKA, pa0OTAIOIIEr0 C JOKYMEHTaMHU.
Paborta ¢ nmoxkymeHTamMM BHE MOMELIECHHMH ILIKOJBI HE Jomyckaercs. Ilpu yrpare JOKYMEHTOB
IIPOBOAMTCSA CIyeOHas IIPOBepKa.

1.8. Ilpu yxome B oOTIyck, nepeBoje (mepeMelieHuu) no pabore WM B ciydae
YBOJILHEHUSI COTPYIOHHK O053aH NepenaTh BCE HAXOJSIIIMECS y HEro JOKYMEHTbl HHOMY



COTPYAHUKY, ONIPENICJIEHHOMY B COOTBETCTBHM C YKa3aHMEM HENOCPEICTBEHHOTO PYKOBOJIUTEISA
YBOJBHSIEMOT0, YXOJSILIEr0 B OTIYCK WJIM TEpeBOASMIErocs (IepeMeriaeMoro) mo pabore
COTPY/AHUKA.

1.9. HHcrpykuusi mo BEIEHUIO JEJIONPOU3BOJCTBA 00s3aTeibHA Il COOJIIOJCHUS
BCEMHM paOOTHHKAMHU IIKOJIbl. BHOBb mpuHATHIE Ha PabOTy COTPYAHMKH, B JOJKHOCTHBIE
0053aHHOCTH KOTOPBIX BXOJUT BEICHHE NOKYMEHTAllUU, B TEUEHUE TpeX paboumx AHEW co JTHs
U3JaHKs TPUKa3a O Ha3sHAUYCHMM Ha JIOJDKHOCTh JIOJDKHBI OBITh O3HAKOMJIEHBI C HACTOALICH
WNHcTpyKuuen noa noainucs.

2. IIpaBuiia noaAroToBKU M 0(pOpMIIEHUS TIOKYMEHTOB

21. B  jeATenpbHOCTM  WIKOJBI  CO3MAETCS  KOMIUIEKC  OPTaHU3aI[IOHHO
pacropsAaUTENbHbIX JOKYMEHTOB: MPHUKA3bl, MOJOXKEHUs, IPaBUIa, UHCTPYKLUHU, PEriIaMeHThI;
IIPOTOKOJIbI 3acelaHuil (COBELIaTEeNbHbIX, KOOPAMHAIMOHHBIX, 3KCIIEPTHBIX U JIp. OpPraHOB),
aKThl, AHAJIUTUYECKHUE CIIPABKH, JOKJIAJHbIE U CIy)XEOHBbIE 3alMCKH, JOTOBOPHI (KOHTPAKTHI,
COIJIallIeHus), JenoBas (CiayxeOHas) mepenucka M Jp. COCTAaBISAIOTCS U O(QOPMIISIOTCS
ciellManbHble JOKYMEHTBI, CBSI3aHHbIE C IUIAHMPOBAHHWEM 00pa30BATENbHON NEATEIBHOCTH U
OCYIIIECTBJIEHUEM XO3AWCTBEHHBIX MEPONPUSTUN, BEACHHUEM Y4eOHO-IEAarornyeckoro ydera,
OpraHu3anyeil J1elonpou3BOJCTBA  00Ie00pa30BaTENbHOM  OpraHuzanuu, oOecreyeHueM
OyXrajaTepckoro y4era.

2.2.  JIOKyMEHTBI MOT'YT CO3/1aBaThCsl HA OYMa)KHOM HOCHTEJIE U B 3JIEKTPOHHOU (hopme
¢ cOOIO/IEHUEM YCTAaHOBIICHHBIX MPaBWII 0(hopMIIeHHUST TOKyMEHTOB. [Ipu co3mannu JOKyMeHTa
Ha JIByX U 0oJjiee CTpaHUIaX BTOPYIO U MOCIEYIOIUE CTPAaHULIbI HyMEPYIOT.

2.3. Howmepa crpaHmil MpOCTABISIOTCS TOCEPEAMHE BEPXHETO MO JTOKyMEHTa Ha
paccrosHuu He MeHee 10 MM OT BepxHero kpas jiucta. JlomyckaeTrcst co31aHue JOKYMEHTOB Ha
JULEBOU U 00OPOTHOM CTOPOHAX JIUCTA.

2.4. [Ipu ABYCTOPOHHEM CO3MaHUU JOKYMEHTOB IIMPHHA JICBOTO TOJS HA JIMIEBOM
CTOPOHE JIMCTA U TIPABOTO TOJIsI HA OOOPOTHOM CTOPOHE JIMCTA TOJDKHBI OBITH PABHBI.
3. PeKkBU3UTHI JOKYMEHTOB

3.1. Jlns pexkBH3WTOB JOKYMEHTOB, CO3JaBaeMbIX B 00I1I€00pa3oBaTeIbHOMI
OpraHu3allii U yCTaHABJIMBAIOTCS MpaBuia U TpeboBanus B coorserctBuu ¢ 'OCT P 7.0.97-
2016.

3.2.  CocraB peKBU3UTOB KOHKPETHOTO JOKYMEHTa OIpEAesieTcss €ro BHJIOM H
Ha3HAYCHUEM.

3.3. Ilpu noaroroBke u o¢GOpPMIEHUM JIOKYMEHTOB B IIIKOJIE HCHOJb3YIOTCS
CIICTYIONINE PEKBU3HTHI:

KoJ (OpMBI JOKYMEHTA;

HaNMEHOBAHHE IIIKOJIBI;

CIPaBOYHBIE IaHHBIE O ILIKOJIE;
HalMEHOBaHME BU/1a JOKYMEHTA;

JaTa JOKyMEHTa;

pETUCTPaIMOHHbBII HOMEp IOKYMEHTA;
CCBUIKA HA PErUCTPALMOHHBIA HOMED U J1aTy JOKYMEHTa;
MECTO COCTaBJICHU (M3AaHUs) TOKYMEHTA;
ajpecar;

rpu¢ yTBEpKIACHUS JTOKYMEHTA;
3aroJIOBOK K TEKCTY;

TEKCT IOKYMEHTA;

OTMETKa O TIPUIIOKECHHUH;

rpu¢ cormacoBaHUs JOKYMEHTA;

BU3A;

HOJIIHCE;

OTMETKa 00 3JIEKTPOHHON MOIHCH;




®  [IeyaTh;

e  OTMETKA 00 UCIHOIHUTEIIE,

®  OTMETKa O 3aBEPEHUU KOIHU;

®  OTMETKa O MOCTYIIEHUHU JOKYMEHTA,

®  PE30IOINHUS.

4. BJaHKH TOKYMEHTOB

4.1.  JIOKyMEHTHI, CO3/1aBacMble B 0011e00pa3oBaTEIHbHOM OpraHu3aIu,
oopmistoTcst Ha OJaHKax, M3TOTOBJICHHBIX HA CTaHIAPTHBIX JUCTax Oymaru ¢opmatoB A4 u
AS. OtpenbHble BUIBI JIOKYMEHTOB (TaOJIMIbI, CXEMBbI, CMETbI) IOIMycKaeTcsi ohOopMISTh C
ucrnonb3oBanueM Qopmara A3. JIOKyMEHTBI, COCTAaBIJIAIONINE BHYTPEHHIOIO MEPEHUCKY,
0hOPMIIAIOTCS HA CTAaHAAPTHBIX JUcTax Oymaru ¢opmara A4 6€3 UCIIOJIB30BAHUS OJIAHKOB.

4.2. Kaxnaplii JUCT TOKyMeHTa, o(OpMIICHHBIH Ha OnaHke winM 0e3 HEero, OJKEH
UMETh MOJIsl HE MEHee:

e 20 MM — J€BOEC;

e 10 MM — npaBoe;

e 20 MM — BEpXHee;

e 20 MM — HUXHEE.

4.3. JlokyMeHThl AnuTeNbHbIX (cBbime 10 JeT) CPOKOB XpaHEHHs JOKHBI HUMETh
neBoe 1noiie He MmeHee 30 MM.

4.4. Bunpl 0JaHKOB IOKYMEHTOB IPUMEHSEMBIX B LIKOJIE:

e  00wMii ONaHK;

e  (QJIaHK IHCHMA;

e (QJaHK KOHKPETHOIO BHJA JIOKyMeHTa (OJaHK MpHKa3a, OJaHK pacrnopspkeHus, OJaHK

MPOTOKOJIA U JIp.)

45. OOpas3upl pa3paboTaHHBIX M MPUMEHSIEMBIX B IIKOJE OJIAHKOB TMOJJIekKAT
BKITIOYCHHUIO B MHCTPYKIUIO TI0 ICTIONPOU3BOJICTBY 00I1€00pa30BaTEIbHON OPraHU3aIIH.

5. Ipuka3ssl

5.1. Ilpukazamu oQOpMIISIOTCA pELIEHUS IO ONEpaTUBHBIM, OPraHU3AIMOHHBIM,
y4eOHBIM, KaJpOBBIM M JJPYTUM BOIIPOCaM pabOThI IIKOJIBL.

5.2.  IIpoexkTsl TPHUKA30B TOTOBST OTBETCTBEHHBIC WCIIOJHUTEIIM HA OCHOBAaHUU
NOpY4YEeHUN TUpeKTopa, ero 3amectuteneid. [IpoexThl MpUKa3oB MO JIMYHOMY COCTAaBY T'OTOBUT
CTHEIHAIHCT T10 KaJIPaM.

5.3. B mpukazax TeKcT wu3maraeTcss OT IMEpBOro JHMIa EIUHCTBEHHOrO 4YHcia
(«<ITPUKA3BIBAIO»).

5.4.  TekcT npuKa3za MOXET COCTOSITh U3 JIBYX 4YacTeil: KOHCTaTHpYIoLIeH (mpeaMOyIibl)
U pacopsAUTEIbHOM.

5.5. B koHcraTHpyrollell YacTH KpaTKO H3JararoTcss LeNu M 3afaud, (akTel |
COOBITHS, TOCTYKUBILINE OCHOBAaHUEM ISl M3/1aHus MpuKa3za. OHAa MOXKET HAYMHATHCS CJIOBaMU
«B nensax», «B coorBercTBUNY, «BO HCNONHEHUE», U T.JI. €CIIM NMPUKA3 U3/1aeTCd HA OCHOBAHUU
JIpyroro JOKYMEHTa, TO B KOHCTAaTHPYIOIIEH YacTH YKa3bIBaeTCs HAWMMEHOBAHUE DSTOTO
JIOKYMEHTa, €ro Jarta, HOMep M 3arojioBok. [IpeamOyna B mpoekTax MpHKa30B 3aBeplIaeTCs
cinoBoM «ITPUKA3BIBAIO», koTopoe neyataercs 3arjiaBHbIMUA OYKBaMH.

5.6. PacnopsiauTenbHas yacTh JOJDKHA COAEP)KATh MEPEUNCIICHUE MPENNUChIBAEMbIX
JNEUCTBUM C yKa3aHWEM HCIOJHUTENS KaXJA0ro IEHCTBHUS M, TP HEOOXOIUMOCTH, CPOKOB
ucronHeHus. PacnopsauTenbHas dYacTh JEJNUTCS HAa NYHKTBl W MOAMYHKTBI, KOTOpBIE
HyMepyroTcsi apabckumu mudpamu. JISHCTBUS OJHOPOAHOTO XapakKTepa MOTYT OBITh
NIEPEUHCIICHBI B OTHOM ITYHKTE.

5.7. B kauecTBe MCIOTHHUTENCH YKA3bIBAIOTCS 3aMECTUTEIH TUPEKTOPa, TpeaceaaTeIn
WINA PYKOBOAMTENN PabOUYNX Tpynn (KOMUCCUIA).

5.8. Ecmm mpuka3 m3MeHsieT paHee W3JaHHBIM JOKYMEHT (IIYHKTHI OKyMEHTa), TO
OJIUH U3 MIYHKTOB PaclopsIUTeIbHON YacTH TEKCTa JOJDKEH CO/AEPKaTh CChUIKY Ha M3MEHSEMBbIN
JOKYMEHT (IIYHKTbI IOKYMEHTa) C YKa3aHHEM €ro JaThl, HOMepa U 3arojlioBKa.



5.9. Ecam npukaz oTMEHsET ACHCTBHE paHEEe W3JAaHHOTO JOKyMEHTa (ITyHKTOB
JOKYMEHTa) C OIpEeNIeHHON JaThl, TO OJWH M3 IMYHKTOB PacOpAIUTEIbHONW YacTH TEKCTa
JOJKeH HauyuHaThCs ciioBaMu «IIpM3HATH yTpPaTUBIIMM CHJY.....», Jlajee yKa3blBaeTcs JaTa,
HOME)p U 3ar0JIOBOK paHee W3JIaHHOTO JOKyMeHTa (ITyHKTa JJOKYMEHTA), a TAKXKe J1aTa, ¢ KOTOPOi
OoTMeHseTcs ero aeiicteue. Ecnu nata He ykasaHa, TO JE€WCTBHUE paHee M3JaHHOTO JOKYMEHTa
(TyHKTBI TOKYMEHTa OTMEHSIETCS C IaThl H3/IaHKUSI HOBOTO NIPUKa3a.

5.10. Ecnu nmpuka3 OTMEHSIET paHee W3/IaHHBIM JOKYMEHT C MOMEHTA U3/IaHus, TO OJIUH
U3 IYHKTOB PAaCHOPSAUTEILHON YaCTH TEKCTa JOJDKCH HauYMHAThCS cloBaMU «OTMEHMTh....» H
YKa3bIBaThCS /1aTa, HOMEP U 3aroJIOBOK paHee U3JIaHHOTO TOKYMEHTA.

5.11. Ecnu npuka3 mpeanosiaraeTcsi BBECTH B JICHCTBHE HE C MOMEHTAa €ro M3JIaHus,
HEO0OXOUMO yKa3zaThb CPOK BBeJIeHHUs ero B jeiictue. [locmeaHuil mMyHKT pacnopsauTebHON
YaCTH MOXKET COJIEP’KaTh CBEJCHHS O JODKHOCTHOM JIMIIE, HA KOTOPOE BO3JIaraeTcsi KOHTPOIb 3a
UCIIOJTHEHUEM TNPUKa3a.

5.12. Tlpuka3sl TOMANHUCHIBAIOTCS  TOJBKO  JUPEKTOPOM  0O0IIe0Opa3oBaTeIbHON
OpraHu3ay UK paOOTHUKOM UCTIOJIHSIOUINM 005 I3aHHOCTH.

5.13. OtBercTBEHHBIM 32 0OECIEUYeHHE CBOCBPEMEHHON M Ka4eCTBEHHOW MOJTOTOBKU
MIPOEKTOB MIPUKA30B U UX COTJIACOBAHHE C 3aMHTEPECOBAaHHBIMU PAOOTHUKAMU U OPTraHU3aLUSIMU
HECYT aBTOPHI ITPOCKTA MPHKA3a.

5.14. PerucrpanoHHBIE HOMEpa IMPHUCBAUBAIOTCS MPUKa3aM IO MOPAIKY HOMEPOB B
npejienax KajaeH1apHoro roja.

5.15. Jlarta peructpaiuu npukasa sBisSeTCs AaTON ero MOoAIHCaHHUs.

6. IlpaBu.ja, M0/10KeHUS, UHCTPYKIIUHU

6.1. [IlpaBuia — HOPMATUBHBIA aKT, ONMPEACINSAIONIUI MOPSIOK KAKOTo - MO0 BUAA
JeSITeIbHOCTH, YCTAaHABITUBAIOIINN HITH 3aIPEIIaoNINiA ONpeIeIEeHHOE TIOBEACHHUE.

6.2. IlomoxkxeHne — HOPMATHBHBIA aKT, AETATbHO PETJIAMEHTUPYIOLIUN MPaBOBOU
CTaTyc, NOPSIOK OPTaHU3AIMH U MPOLEAYPY KaKoro-aru0o0 BUIA ESTEIbHOCTH.

6.3. HWHCTpyKuus — HOPMATUBHBIM aKT, H3JaBacMblii B IENAX pa3bsCHEHUS H
OTIpeNIeNIeHUs] TOPSIKA MPHUMEHEHHS] COOTBETCTBYIOIIETO HOPMATHBHOTO aKTa JIMOO C IIEIbIO
yKa3aHHsl HOPM O Crioco0ax BBIMOJIHEHHsI ONPEeAETICHHBIX onepanuil (1eicTBuil).

6.4. IlpaBuna, MOJIOKEHWs, WHCTPYKIWW NPUHUMAIOTCA (B 3aBHCHMOCTH OT BHUA
JIOKYMEHTa) Ha YIpaBJsiolleM coBeTe, 3acenaHusx IIpodcoro3Horo komureTa HIKOIBI H
YTBEPXKIAIOTCS TUPEKTOPOM.

6.5. Ilopsnok  MOATOTOBKM  MHPOEKTOB  MpaBWJ,  MOJOXKEHHUS, HHCTPYKIHHU
COOTBETCTBYET OOIIEMYy TOPSAKY IOATOTOBKH IPOEKTOB MPHUKA30B 00IIe00pa30BaTEIbHOM
OpraHu3aIuy.

6.6. TekcT mpoekTa MOJOXKEHHUs, MPABHUI, HHCTPYKIIUH TI€UaTaeTCsl Ha YHCTOM JIUCTE
Oymaru gopmara A4.
6.7. OTIMYUTETHHBIMH XapaKTEPUCTUKAMH TEKCTOB TPABUII, TTOJIOKEHHS, HHCTPYKIIUN
SBIISTFOTCSL:
® TOYHOCTb NpPUMEHSEMbIX (OPMYIMPOBOK O€3 HCIOJIB30BAHUSA CIIOB M MOHSATHUH,
UMEOIINX MHOKECTBEHHBIN CMBICIT;

® JCIIOJIb30BaHUE KOPOTKHX IMPEIIOKESHUH, OOIIETIPHHATHIX BBIPAKCHUN M CBSI30K, IPH
HEOOXO/MMOCTH  TIPE/IBapUTEIILHOE  OINpENeIeHue  HCIOJb3YyeMBbIX  MOHSATHH,
COKpallleHH, abOpeBuaTyp;

® OIMCAaHWE BCEX BO3MOXHBIX BApUAHTOB COOBITHH W COOTBETCTBYIOIIMX UM BapHUAHTOB
NEeNCTBH, T.€. MOJHOTA NMPeACTaBIECHUS HHPOPMAIIIH;

® CTPYKTYpHUPOBAaHHOCTH TEKCTa c 11 (137 JOCTIKEHUS HaWTydIIen
MIOCJIEIOBATEIbHOCTH M3JI0KEHUSI MaTeprana;

e MUHUMH3AIMS TEKCTa C TIOMOIIbI0 TpuUMeHeHus  0000meHuit  (0630poB
IpeJoiaraéMbIX JIEHCTBUIN) U NMPUMEHEHHE MepevrcaeHuil (3a1a4, 3TanoB, YCIOBUN
U T.J.).



6.8. B 3aBHCHMOCTH OT CIOKHOCTH U 00beMa pa3pabaThiBaeMbIX MIPaBUJI, TIOJIOXKECHHUS,
WHCTPYKIIMU — TEKCT JOKYMEHTA JIEUTCS Ha TJIaBbl, MYHKTHI M TOIMYHKTHI. | 7aB
JOJIKHBI UMETh Ha3BaHUs, Hymepanius npou3BoauTcs apabCKuMu [UppaMu.

7. IIporokoJ 3acenanus (CoOBeIaHUS)

7.1. IIpoTokon — ITOKYMEHT, B KOTOPOM (DUKCHUPYETCS XOJI OOCYKIEHHUS BOIPOCOB U
MPHUHSITHS PEIICHUH Ha COOpPAHMSIX, COBEIAHUAX, KOHPEPECHIIUAX U 3aCeaHUAX KOJUIETHATBLHBIX
OpraHoB.

7.2. IIporokon 3acemanus (coBemanusi) — (maee — IIporokon) odopmisercs Ha
qucToM Jicte Oymaru popmara A4.

7.3.  PeKBHU3UT — «TEKCT JOKYMEHTa». PEKBH3UT COCTOMT U3 ABYX YacTeil: BBOJHOU U
OCHOBHOM.

7.4. Bo BBOAHOW 4YacTH YKa3blBAIOTCS WHHIMAIGL, (AaMUIUH ¥ JOJDKHOCTH
IpelceaTeIbCTBYIOIIET0,  CeKpeTapsi, IPHUCYTCTBOBABILIMX Ha  3acellaHUUd U, IpHU
HEO0OXOAUMOCTH JIMLI, TPUTJIAIICHHBIX Ha 3aceaHue (COBEIIaHUE).

7.5. BBogHas w4yacThb MPOTOKOJIa 3aKaHYMBAETCS IE€PEUYHEM paccMaTpUBAEMBbIX
BOIIPOCOB, MEPEUYUCICHHBIX B MOPSJIKE X 3HAYUMOCTU C YKa3aHHEM JIOKJIQIYUKa [0 KaXKIOMY
paccmatpuBaeMoMmy Bompocy. Bompocy dopmynupytorcs ¢ mpemioroM  «O»  («O6»),
MEYATAIOTCS OT TPAHMUIIBI JIEBOTO TOJISI © HYMEPYIOTCS apaOCKUMU U PAMH.

7.6. OcHoBHas YacThb MPOTOKOJA COCTOUT U3 Pa3lelioB, COOTBETCTBYIOLIUX
paccMaTpruBaeMbIM BOIIPOCAM U UX HyMEpaIiu.

7.7. TekcT mHpOTOKONIA  H3JIaraercs OT TPEThEro JIMIAa MHOXKECTBEHHOTO YHCiIa
(«cmymmanuy, «BBICTYIHINY, «IIOCTAHOBUIINY, «PELLIUINY).

7.8. IIporokon NOANUCHIBAETCS JIMLIOM, MPEACENATebCTBOBABIIMM Ha 3aceaHHU
(coBelanum), U CEKpeTapem 3aceaHus (COBEIIaHMS).

7.9. Ilpu oTCyTCTBHM ceKpeTaps 3acelJaHus, B TOM YHCIE TMpPU MPOBEACHUU
OTICPATHUBHBIX COBCIIIAaHUH, JOTyCKaeTCst MOAMKICAaHUE MPOTOKOJIA TOJIBKO
MpeICeAaTeIbCTBYIOIINM.

7.10. TekcT mMpOTOKONA JOKEH OBITH IMOATOTOBICH HE IMO3JIHEE TPeX JHEW CO JIHSA
3aceqaHusi. [IpOEKTh COOTBETCTBYIOMIMX IYHKTOB IPOTOKOJA BH3UPYIOTCS JOHKHOCTHBIM
JUIIOM OTBETCTBCHHBIM 32 TIOJITOTOBKY.

7.11. Jlatra mpoToKoiia AOJDKHA COOTBETCTBOBATH JHIO TIPOBEACHMSI COBEIIAHUSA
(3acemanus).

7.12. Komuu TPOTOKOJOB pACCBHIIAIOTCS 3aWHTEPECOBAHHBIM OpraHU3alUsIM U
JIOJDKHOCTHBIM JIMIIAM B COOTBETCTBUU C YKa3aTEJIEM PACCHUIKU, KOTOPBIA COCTABIISIET CEKPETaph
3aceqaHus (COBEIIAHMUS).

8. Ilinan

8.1. Ilman — HOKYMEHT, yCTaHABIMBAIOUIMI IepeueHbh HAMEUYEHHBIX K BBHITOJTHEHHUIO
MEPOTPHSITHIA, UX MTOCIICOBATEILHOCTh, 00BEM, CPOKH, OTBETCTBCHHBIX HCITOJTHUTEIICH.

8.2. Ilnan odopmusercs Ha nucte 6yMaru dopmata A4 U CIOAL30BAHUEM CIIEIYIOIMINUX
DPEKBH3UTOB:

¢ HAaMMCHOBAHWE IIIKOJIBI,
rpud yTBEpKICHHS TOKYMEHTA;

JaTa JOKyMEHTa;

PETUCTPALIMOHHBIN HOMEP JTOKYMEHTA,

HAaUMEHOBAaHHE BUJIA IOKYMEHTA;

3aroJIoBOK K TEKCTY;

TEKCT JOKYMEHTA;

HAaUMEHOBAHHE JJOHKHOCTH;

® TIOJTUCH

8.3. PekBH3UT — «TE€KCT JOKYMEHTa» 0(OpMIISETCS B BUIE TAOIUIIBI ¢ TpadaMu:
e HOMEp MyHKTA IUIaHa;

® HAaMMEHOBAHUE MEPOIPHSITHS,




® CpOK UCIOJIHCHHUS;

® JICIIOJIHUTEID,

® [pUMEYaHUE.

9. OTuer

9.1. Oruer — IOKYMEHT, COJEp)KAIUK CBEACHUS O pe3yjbTaTax ACATEIBHOCTH 3a
OIIPEIETICHHBIN IEPUOJ BPEMEHH, BBIIIOJTHEHUU MEPOINIPUATHN, IOPYYCHUH, 3aJaHUH, IUIAHOB.

9.2. OtueTsl, IPeAOCTaBIsIEMbIE B OpPraHbl rOCYJapCTBEHHOW BIacTH (B TOM YHCIIE B
OpraHbl TOCYJapCTBEHHOM CTAaTUCTUKH) U HUMEIOIIME YCTAHOBJICHHYIO IPAaBOBBIMU aKTaMU
rOCYJapCTBEHHBIX OpraHoB (OpMy, CO3MAIOTCS 10 YCTAaHOBJICHHOM TOCYIapCTBEHHBIMU
opranamu (hopme U B OTpPeAeICHHOM UMHU TTOPSIIKE.

9.3. OtyeThl, NPEAOCTABIAEMbIE COTPYAHUKAMHU IIKOJBI B XOJ€ BHYTPEHHEIO
B3aMIMOJICHCTBHS, CO3JAIOTCS IO TIpaBHJaM, YCTAHOBJICHHBIM JJIsi CO3JIaHUS CIIY)KEOHBIX
3aITHCOK.

9.4. Oruersl ohoOpMIAIOTCA Ha Jjucrte Oymaru ¢opmara A4 ¢  HCOOJIL30BAaHUEM
CIIEAYIOIINX PEKBH3UTOB:

HaVMEHOBaHHUE IITKOJIBI;

JlaTa JOKyMEHTa;

PEruCTPallMOHHBIA HOMEP JOKYMEHTA
HaMMEHOBAHHE BU/IA JOKYMEHTA;
3ar0JI0OBOK K TEKCTY;

TEKCT JIOKYMEHTA;

OTMETKA O MPUJIOKEHUH (IIPU HAJIUYUN);
HAaMMCEHOBAHUE JIOJKHOCTH;

® TIOJIINCE.

9.5. B Tekcre oTueta B 00s3aTEIBHOM TMOPSAIKE MOJKHO COAEpKAThCS YKa3 Ha
JeSATEeTbHOCTh, MEPONPHITHE, BBIJAHHOE IOPyYEHHUE, 3[aHWe, MYHKT IUIaHa, MOJJIeKAIIUM
BBIMIOJTHEHHUIO, U PE3Yy/ibTaT O BHINOJHEHUH, B TOM YHUCIE C YKa3aHHEM Ha COONIOJCHUE WU
HapyIlIeHWe HCIOTHUTENbCKON JUCIUIUIMHBI, YCTAHOBJICHHBIX CpPOKOB HWCIIOJHEHUS U
HaJNeXxalee TMpelocTaBleHne HH(popManuu, HEOOXOAWMBIX MaTepuanoB  (IIPOEKTOB
JIOKYMEHTOB) COMCIOIHUTENAMHU (TIPU yYaCTHH HECKOJIBKUX MCIIOIHUTENEH).

10. IIncomo

10.1. ITucbma rOTOBSTCS KakK:

® OTBETHl O BBINMOJHEHUU TOPYUYCHUM BBIIIECTOSIIIIUX OPraHOB MCIOTHUTEIHHOM
BIIACTH,

® OTBETHI HA 3alPOCHl OPTAHU3ALUN, TPEANPUATHI U YACTHBIX JIHI;

® UHUIIMATHBHBIEC IUCHMA;

10.2. Cpoky MOJArOTOBKH OTBETHBIX ITUCEM:

® C KOHKpPETHOH JaTOi MCIIOJIHEHUS], YKa3aHHON B JOKYMEHTE, - B YKa3aHHBIH CpOK;

® B COOTBETCTBHM C PE30JIIOLMEN TUPEKTOpa M €ro 3aMEeCTUTENed Ha OCHOBAaHUU
YCTaHOBJICHHBIX CPOKOB MCTIOJTHEHHUS MMOPYUYEHUH 3aIPOCOB UJIIH IO PEIISHUIO aBTOpa
PE30IOLUN.

10.3. TekcTel OTBETHBIX IIHCEM JOJDKHBI TOYHO COOTBETCTBOBATH 3aJaHUSM,
3a(UKCUPOBAHHBIM B pe3omroiui. CpoKH MOATOTOBKM HHMIIMATUBHBIX MHCEM OMPEIEISIFOTCS
CaMOCTOSITEIbHO aBTOPOM TIPOEKTa MHUChMa C YY€TOM HEOOXOIUMOCTH PEIICHUS KOHKPETHBIX
3aa4 ¥ (WIM) B COOTBETCTBUM C TpeOOBAaHMSIMH 3aKOHOJIATENBCTBA, MOPYUYECHUSIMU
HEIOCPEICTBEHHOTO PYKOBOIUTEIIS.

10.4. Tlucbma meuaTaroTcss Ha OJlaHKe MHChMa OOIIE0Opa30BaTENbHONW OpraHU3alMU C
YTJIOBBIM PACIIOI0KEHUEM PEKBU3HUTOB.

10.5. JIomOMHUTENBHO K peKBU3UTaM OJlaHKa MUChMa MpU OQOPMIICHHUHU THCEM B IIKOJIE
WCITOJTB3YIOTCS CIIEAYIOIINE PEKBU3HTHI:

e ajpecar;




® 3aroJ0BOK K TEKCTY;
® TEKCT IOKyMEHTa,
® OTMETKa O IIPUIIOKECHUH;
® BMU3a;
® [IOAINUCH;
® OTMETKa 00 MCIIOJIHUTEIIE.

10.6. Ilpu odopmieHun nmucbkMa Ha JABYX W 0OoJiee CTpPaHMIIAX BTOPAsl U IMOCICIYIOIINE
CTpaHMIIBI HYMEPYIOTCS IIOCEPEAMHE BEPXHETO OIS JIUCTA apaOCKUMU HUppaMu.

10.7. TIucbMa MOANUCHIBAET TUPEKTOP WK PAOOTHUKH, YIIOJTHOMOYEHHBIE IPUKA30M.

10.8. CnyxeOHbIC 3aITUCKH.

10.9. B wmensx ocCylIeCTBIEHUS B3aUMOJEHCTBUS MEXAY COTPYAHMKAMU B paMKax
BHYTPEHHEI0 JOKYMEHTOOOOpOTa B IIKOJE HPUMEHSIOTCS cily:KeOHble 3anmucku. CiyxeOHble
3aMACKU  SIBJSIFOTCS  CIIPABOYHO-WH(OPMAIIMOHHBIME  TOKyMEHTaMU. ABTOpaMH CITY>KEOHBIX
3aIIUCOK SBJISIOTCS COTPYJHUKH 00111e00pa30BaTeIbHOM OpraHU3altu.

10.10. CnyxebHast 3amucKa MOYET COCTaBIISATHCSA 0 YKA3aHUIO PYKOBOJICTBA WJIH IO
MHUIIMATHBE KOHKPETHOIO COTPYAHHUKA.

10.11. Ilpu odopmiieHnn cay)eOHON 3aMUCKH O(OPMIISIOTCS CIASAYIOMNE PEKBU3HTHI:

e ajpecar;
Jata JOKyMEHTa;
HalMEHOBAaHUE BU/Ia JOKYMEHTAa;
3aroJI0BOK K TEKCTY;
TEKCT IOKYMEHTA;
OTMETKA O MPUJIOKEHUH (IIPU HAJIMYUK);
HalMEHOBAaHUE JOJDKHOCTH;

® [OJINCH.

10.12. CnyxeOHbIe 3alMCKM MOTYT CO3/1aBaThCid Ha OyMaXHOM HocutTene u (Wid) B
AJIEKTPOHHOH (opMe.

11. JloBepeHHOCTH

11.1. JloBepeHHOCTh BBIJAETCS COTPYAHUKAM WIKOJBI U O(QOpMIISETCS IO TpaBuiaM,
YCTAHOBJICHHBIM HacTosuied VHcTpykuuen ans muceMm, ¢ yd4eToM TpeOOBaHUM T'pakJAaHCKOTO
3akoHozaresbeTBa Poccniickoit denepanny u HaCTOAILETO pa3/ena.

11.2. IIpoekT nOBEpEHHOCTH MOArOTABIMBAETCS U BUSUPYETCS COTPYAHUKOM, KOTOPOMY
JIOBEpPEHHOCTh OYJET BbIJaHa, MOCJE Yero IMepelaeTcss B KaHIENSpHUIO JJIs HalpaBJiCHUs Ha
MOJIUCAHUE.

11.3. JloBepeHHOCTh MOJIMMUCHIBAETCS TUPEKTOPOM WJIHM JIMLOM, OCYHIECTBIISIOIIUM €ro
HOJTHOMOYHS (MCHOJHSIOIUM O0S3aHHOCTH), M CKpEIUIAeTCs Mevyarbio 001eo0pazoBaTeabHON
OpraHH3aIiHy.

12. JloroBopsl, cor/ianieHusi, KOHTPAKTbI

12.1. JloroBopbl, COTJIANIEHHUsI, KOHTPAKTHl (Jajee — MOTOBOPHI) IMOATOTABIMBAIOTCS B
COOTBETCTBUM C TPEeOOBAaHUSAMH TPaXKJAHCKOTO, TPYAOBOrO, OIO/PKETHOIO H  HMHOTO
3akoHozarenscTBa Poccuiickoil Penepannv, B 3aBUCMMOCTH OT PETYJIHPYEMBIX JOTOBOPOM
IPaBOOTHOLIEHUH U 0053aTENbCTB CTOPOH.

12.2. IIpoekT goroBopa MOAroTaBIUBAETCS OTBETCTBEHHBIM COTPYAHUKOM (KOHTPAKTHBIM
YIPaBJIAIONMM) C Y4€TOM HEOOXOJUMOCTH CBOEBPEMEHHOIO M KaueCTBEHHOro OOecreyeHHs
HCIIOJTHEHUS CBOUX MOJIHOMOYUH (00s13aHHOCTEN, QYHKIIHNIT), TOJTHOMOYHM IKOJIBI B LIEJTOM.

12.3. IIpoekT noroBopa NOAroTaBIUBAETCS OTBETCTBEHHBIM COTPYAHUKOM (KOHTPAKTHBIM
VIOPABISIIONIAM) COBMECTHO CO CHEIUATUCTOM, K (YHKIUAM (TIOJTHOMOYHUSM) KOTOPOTO
OTHOCHUTCS PEIIECHUE BOIPOCOB, SBJIAIOIIMXCS NMPEAMETOM JOTOBOpA, WM MHBIM COTPYIHUKOM
0 MPSIMOMY yKa3aHUIO AUPEKTOpa o011eo0pa3oBaTeIbHON OpraHU3aiy.




12.4. HeoOxonumasi njisi TTOATOTOBKM  TPOEKTa JOroBopa WHMOpMaIus coOupaercs
OTBETCTBEHHBIM JINIIOM (KOHTPAKTHBIM YIIPABJISIONIMM) B IOPsiIKE pabovero B3auMOACHUCTBUS C
Y4eTOM MpaBuJl, YCTAHOBJICHHBIX HacTosmel MHcTpyKiuei.

13. IpyHOMOBI OPraHU3aMU J0KYMEHT0000poTa

13.1. B 10KyMeHTOO00pOTE BBIACIAIOTCS CIEAYIONINE TOKYMEHTOMOTOKU: MOCTYIA0Ias
JOKyMEHTanus (BXOAsllas), OTHpaBisemMas JOKyMEHTauusl (UCXOAsiasi), BHYTPEHHsA
JIOKYMEHTAIHSI.

13.2. B cocTtaBe BXosIIeH U HCXOIAIIEH JOKYMEHTAIIMNA MOTYT BBIJCISATHCS IOKYMEHTHI,
MOCTYMHBIINE U3 BBIIIECTOSIINX, MOAPAIHBIX, MEIULMHCKUX U JAPYTUX OpraHu3alluii, OpraHoB
MECTHOTO CaMOYIIpaBJICHUs, 0OpaIeHus TPaX/IaH.

13.3. OOpamenus TpaxaaH PETHCTPUPYIOTCS U GOPMHPYIOTCS B JieJa OTACIBHO OT
JPYruX JOKYMEHTOB 0011€00pa3oBaTeIbHON OpraHU3aIHH.

13.4. B mxone 1ocTaBKa W OTHpaBKa JOKYMEHTOB OCYIIECTBISIETCS CpeICTBaMU
MIOYTOBOM CBSI3U, DJICKTPOHHOM CBSI3M, a TAKXKE MO CHUCTEME AJIEKTPOHHOTO JIOKyMEHT000OpOoTa
(mamee — CDOJI). C momoImpK IMOYTOBOM CBS3M B 00IIEOOpa30BaTEIbHYIO OpraHU3AINIO
JOCTABJISICTCSI TUCHMEHHAs KOPPECTIOHAEHIMSI B BHIE NPOCTHIX IHCEM, 3aKa3HBIX ITHCEM,
MOYTOBBIX KapTOYEK, OaHIeposeil U MENKUX MaKeToB, OaHAepOJieii U MEIKUX MaKEeTOB, a TAKKe
TIeYaTHBIE U3/IaHuUsl.

14. IlepBuyHas 00padoTKa NOCTYNAMIMX JOKYMEHTOB

14.1. JIoxyMeHThI, MOCTYNAIOIIME B IIKOJY, TIEPEIAIOTCS HA PETHCTPALUIO CEKPETapro
0011e00pa3oBaTeabHOM OpraHU3aliy U MPOXOJAAT MEPBUYHYI0 00pabOTKY B JI€Hb MOCTYILICHUS,
IIpU MOCTYIJIEHUM B Hepabouee BpeMs — Ha cieayrouuil pabouuii neHs. [lpu nepBuuHOI
00paboTKke TOKYMEHTOB IPOBEPSETCS MPAaBHIBHOCTH ajapecoBaHus. OMMOOYHO MOCTYIHBIINE
JIOKYMEHTBI [1€PECHUIAOTCS 110 IPUHAJUIEKHOCTH WIIM BO3BPALIAIOTCS OTIPABUTEIIIO.

14.2. JlokyMeHTBI, MOCTYNHUBIIME C OTMETKaMu «CpouHO», «BpyduTh HEMEJICHHO,
«OrnepaTuBHO», HE3aMEUIMTENIFHO TPOXOAT TEPBHUHYI0 OO0pabOTKYy | JIOKJIAIbIBAIOTCS
TUPEKTOPY WU B CIIy4ae €ro OTCYTCTBUS — 3aMECTUTEIO JUPEKTOopa IO HAIpPaBICHUIO
JeSITEIbHOCTH.

14.3. TlocTynuBiIve TejaerpaMMbl IPUHUMAIOTCS MO TOIMUCH C MMPOCTABICHUEM AAThl U
BpPEMEHU MPUEMa, PETHCTPUPYIOTCS 110 TEM K€ TPaBUIIaM, YTO U MIHCHMa.

14.4. DnexTpoHHbIE COOOIIEHUS, aIpeCOBAHHbIE AUPEKTOPY WM HalpaBJIEHHBIE B aJIpec
IIKOJIbI, pacleyaThlBAlOTCS M JOKJIAABIBAIOTCS JUPEKTOPY WM B ClIydae €ro OTCYTCTBUS —
3aMECTHUTENIO TUPEKTOPA.

14.5. DnekTpoHHBIE COOOIIECHUS, 3aBEPEHHBIC DSJIEKTPOHHON TMOIMUCHIO, TOMAJEKAT
00paboTKe O MpaBUiIaM, MPEAYCMOTPEHHBIM /ISl TOCTYMAOMIEH (BXOIIEei) JOKYMEHTAIUH.

14.6. IToctynuBmias (Bxoasmiasi) JOKYMEHTAIUsI pacIpeeNsieTcs Ha perucTpupyemMble U
HE MO/AJIeKAIINEe PErUCTPALUU TOKYMEHTBHI.

14.7. He moasiexxat perucTpaiuu:

® TIPUTJIACUTEIBHBIC;

® TI03/IpaBUTEIIbHBIC MUCHMA U TEIIETPaMMBI;

e OWIICTHI;

® TUIaHBI U IPOTPAMMBI CEMUHAPOB, KOH(MEPEHIINIA U APYTUX MOJOOHBIX MEPOTIPUATHI;
® JIOKYMEHTBHl IO  OyXraaTepcKoMy  yYeTy, MaTepUaIbHO-TEXHHUYECKOMY

obOecrieueHn0, TUIaHOBbIE U (UHAHCOBBIE JIOKYMEHTHI, TOCTyMampIme 0e3
COIIPOBOAUTEIBLHOIO MTUCHMA;

® pPEKIIAMHBIE, KOMMEPUYECKUE MPEIITI0KEHUSA, B T. Y. MOCTYNHUBIIME IO AJIEKTPOHHOU
ourTe;

e TIcYaTHBIC N3JaHUS,

® IIHMCHMA C IIOMETKOH «JTHIHOY.

15. Perucrpanusi, y4er M PpaccMOTpPEHHE PYKOBOAMTEJIEM MNOCTYNAKINMX
(BXoasIlIMX) JOKYMEHTOB



15.1. TloctynmuBmme (BXOAAIINE) JOKYMEHTHI PETHCTPUPYIOTCS TOJBKO TIOCIHE H
MEPBUYHON 00pabOTKH U HE3aBUCHUMO OT CIIOC00a UX TOCTABKH.

15.2. Perucrpanuus — npocTaBieHHE B HUKHEM IIPABOM YIJIy IIEpBOrO JHCTA JOKYMEHTa
OTMETKM O TOCTYIUIEHHH C yKa3aHWEM JaThl MOCTYIUIGHHUS M BXOJSLIETO PETUCTPAMOHHOTO
HOMEpa JIOKyMEHTa C 00s3aTelbHOM 3amuChi0 B JKypHAJl PETrUCTpalMM IMOCTyHaromei
(Bxomsmei) npokymeHrauuu. CTpykTypa PETMCTPALlMOHHOTO HOMEpPA  ITOCTYIAIOLIETO
(BXoIsIIero) JOKYMEHTa COCTOUT U3 €ro IOpsAJKOBOIO HOMEpa M MHJEKca Jena 10
HOMEHKJIAType el 00I1e00pa3oBaTeIbHON OpraHU3allHH.

15.3. Peructpauus BceX NOCTYNMBIIUX (BXOAALIMX) JOKYMEHTOB IPOM3BOAMUTCS B
npezenax oOOMIEro JOKYMEHTONOTOKAa. JIOKyMEHTBHI, IMOCTYNMBIIME B IIKOJIY IO KaHajlaMm
(akCUMHUIIBHOH CBsI3U, 00pa0aTHIBAIOTCS U PETUCTPUPYIOTCS B 00ILEM MOPSIZIKE.

Texkct mocrynuBmiel TeneOHOrpaMMBbl 3alHCHIBACTCS B IKYpHAjJe pETUCTPALUH
Tesie(hOHOrpaMM U TeyaTaeTcs Ha JIucTe OyMaru Juis epeadl Ha pacCMOTpPEHHE.

15.4. Tloctynaromue (BXOASIIME) JOKYMEHTHl IEpedaroTCsi Ha PACCMOTPEHHE
PYKOBOJICTBY TOJIBKO IOCJI€ UX PETUCTPALMM U MPEABAPUTEIBLHOIO PACCMOTPEHUS.

15.5. JlokyMeHTBI IOCTYNHUBILIKE B 00111€00pa30BaTEIbHYI0 OpraHU3allio, 10 BOIIPOCaM,
HE TpeOYIOIIMM pacCMOTPEHHUS IUPEKTOpa, HalpaBlIslOTCS PaOOTHUKOM OTBETCTBEHHBIM 3a
JIeJTOTIPOU3BOICTBO IIKOJIBI HEMOCPECTBEHHO UCIIOIHHUTEIIO 3a1poca.

15.6. JlupekTop B pE30NIOLMU ONpeAessieT JUIL, OTBETCTBEHHBIX 3a HCIIOJIHEHUE
JOKYMEHTa, M JIaeT UM Mopy4yeHHe. PaOOTHHK OTBETCTBEHHBIN 3a JEIOMPOM3BOJCTBO IIKOJIBI
nepeaaeT J0KyMEHT Ha UCIIOJIHEHHE.

15.7. TloaMMHHMUK JOKYMEHTa C PE30JIOLHMEH PYKOBOIUTENS 0011e00pa3oBaTeIbHOM
OpraHu3alMK HAIIPABJISAETCS UCTIOIHUTEIIIO.

15.8. Ilpy HaNMUUU HECKOJIBKUX HCIIOJHHUTEICH TMOMIMHHHUK JOKYMEHTa MepeaaeTcs
TOMY MCIIOJIHUTEII0, KOTOPbI B COOTBETCTBUM C YKa3aHUSAMU I10 MCIOJHEHUIO SBISETCA
OTBETCTBEHHBIM, OCTAJIbHBIC UCTIOTHUTEIb TIOTYYal0T KOTHIO JOKYMEHTA.

15.9. Ilo/uIMHHUK JOKYMEHTa, KOTOPBIH HCHOJHSAETCS HECKOJbKUMH JOJKHOCTHBIMHU
JMIIAMH, TIOJIy4aeT OTBETCTBEHHBIH HCIONHUTENb. OCTAIBHBIM HWCIOJIHUTENISAM MEPeaaroTCs
KOTIHH.

15.10. HWszroTtoBrnenue KOMUKA  JOKYMEHTa JUId  TEpeladyd  COUCIIOTHHUTENISIM
OCYILECTBIISIETCS CeKpeTapeM 00111e00pa3oBaTeIbHOM OpraHU3aLuy.

15.11. Pe3omtonus CoIepKHUT:

® yKa3zaHWE II0 HCIIOJHEHWIO, COJAEpKallee KpaTKOE OMHCAaHWE HEOOXOIUMOTO ISt
UCTIOJIHEHUS JIeHCTBYS;

® yKa3aHUE Ha CPOK, B T€YEHHE KOTOPOTO JMOO 70 UCTEUEHHs] KOTOPOro HEOOXOIUMO
UCTIOJIHUTH MPEANUCaHHOEe JIeCTBHE;

® JIMYHYIO MTOJAMKUCH aBTOPA PE30JIIOLINH.

15.12. VYka3aHnue Ha CpOK, B TEYEHHE KOTOPOro JMOO /10 HCTEYEHHUS KOTOPOro
HE00XO0/IMMO HMCIIOJIHUTD MPEANUCAaHHOE AEUCTBHE, MOKET HE BBIPa)KaThCsl KOHKPETHON JaToil
COJIepKaTh BBIPAKEHUS: «B YCTAHOBJICHHBI 3aKOHOM CPOK» U T.II.

15.13. Pe3omronms mnumer Ha CBOOOJHOM OT PEKBU3UTOB MECTE IE€pPBOrO JIHCTa
JOKYMEHTA.

15.14. B cnyuyae, Korga pe3OJIOIUS aJpecOoBaHa HECKOJbKHM COTPYAHHUKAaM, TO
OTBETCTBEHHBIM 32 MCIIOIHEHHE JOKYMEHTA B IEJIOM SIBJISIETCSI COTPYIHUK, YKa3aHHBIN ITEPBBIM
(BepXHUM), 10O COTPYIHUK, B OTHOILIEHHUH KOTOPOTO CAETaHa MOMETKa B TOM, UYTO OH SIBJISIETCS
OTBETCTBCHHBIM.

16. Opranu3anusi paéoThl ¢ OTHPABJIAEMbIMH (MCXOASIIMMH) TOKYMEHTAMH

16.1. [lo npeacraBiaeHus: IpoeKTa OTIPABISEMOTro (UCXOISAIIETr0) TOKyMEHTa Ha MOANUCH
JTUPEKTOPY WIM WHOMY YIOJHOMOYEHHOMY B YCTQHOBJICHHOM IIOPSJKE Ha IMOANUCAHHUE JHILY
OCHOBHOH HCIIOJIHUTEIh TPOBEPSIET MPABHIBLHOCTh O(OPMIICHUS OTHPABISIEMOTO (MCXOISIIETO)
JIOKYMEHTa Ha COOTBETCTBUE TPEOOBaHUSIM HacTosel MHCTpyKIuH.




16.2. Ilpy mOATOTOBKE OTHPaBIAEMOTO (MCXOJAIIET0) TOKYMEHTa KaK OTBETa Ha
NOCTYNUBIIMKA (BXOIALIMM) JOKYMEHT HCIOJHUTENb IPUKIAIbIBAET K IOATOTOBIEHHOMY
IPOEKTY BXOAALINH JOKYMEHT.

16.3. TIpoekTsl OTHpaBIsEMBIX (MCXOAANIUX) JTOKYMEHTOB C YYETOM COOJIIO/ICHUS
YCTQHOBJICHHOT'O B PE30JIIOLIMU CPOKA MCIIOJIHEHMS MePEeIatoTCsl OTBETCTBEHHBIM HCIIOIHUTEIEM
B OTJIEN JIEJIONPOU3BOJICTBA (KaHLIEIAPUS, CEKpeTaph) LIKOJIbI ISl HAIIPaBJICHUs Ha TIOIMCaHHE.

16.4. IlonnucanHble OTHpaBiseMble (MCXOASIINE) TOKYMEHTHI, IIepefatoTcsi padOTHUKY
OTBETCTBEHHOMY 3a  JI€JIONpPOU3BOJICTBO  INIKOJBI, KOTOPBIM  OCYIIECTBISET IPOBEPKY
KOMIUIEKTHOCTH U COOTBETCTBMSI KOJIMYECTBA 3K3EMIUIIPOB OTIIPABISIEMOIO (MCXOMAALIETO)
JOKYMEHTa CIHCKY PAacChUIKH, a TaKK€ NPaBWIBHOCTb O(QOPMIICHHS IOKYMEHTa COTJIACHO
HACTOSILEH MHCTPYKIMH.

16.5. B ciydyae HapymieHHs] KOMIIJIEKCHOCTH WJIM COOTBETCTBUSl KOJIMYECTBA, a TAKKe
IPaBUIBHOCTH OGOPMIIEHUS JOKYMEHTa COIJIACHO HACTOSIIEH MHCTPYKLIMH OTIpaBiIseMble
(ucxopsmue) JOKYMEHThl HE3aMEJIUTENBHO BO3BPALIAIOTCA pPAOOTHUKAMH  KaHLEISPUU
OTBETCTBEHHOMY HCIIOJIHUTEIII0 WM B CIIydae OTCYTCTBHSI OTBETCTBEHHOI'O HCIIOJIHUTEINS €ro
HEINOCPEJICTBEHHOMY PYKOBOUTEIO ISl yCTPAHEHUS! HApyLLIEHUH.

16.6. JlokyMeHTBI IOCi€ WX IMOANUCAHUSA JAUPEKTOPOM WM HHBIM YHOJIHOMOYEHHBIM
JMIIOM TIEPEeNAalOTCsl B KAHIEISPUIO 00I1e00pa3oBaTeIbHOM OpraHW3aluu ISl PEeTUCTPAlluN U
OTIIPABKH.

16.7. Peructpanusi oTnpaBisieMbIX (MCXOIANINX) JOKYMEHTOB OCYILECTBISETCS IOCIIE
poBe/ieHUs] paOOTHUKAMHM KaHLEIPUM, OTBETCTBEHHBIMHM 3a JEJIONPOU3BOJICTBO, IPOBEPKU
KOMIUIEKTHOCTH M COOTBETCTBHS KOJMUYECTBA HK3EMIUISIPOB, a TAK)KE MPABIIIbHOCTH O(hOpMIICHHUS
OTIIPABIISAEMOr0 (MUCXOSAIIET0) JOKYMEHTA.

16.8. Perucrpanus co3gaBaeMbIX JOKYMEHTOB OCYIIECTBISICTCS B JICHb MOAMUCAHUS WIH
YTBEpXKIEHMs TM00 Ha cleayroIuil pabounii JeHb.

16.9. CBeneHust 0 perucTpUpyeMbIX OTIPABISIEMBIX (MCXOASIINX) JOKYMEHTaX BHOCATCS
B )KypHaJI peTUCTPaLMU OTIPABISAEMOMN (MCXOASIIEH) JOKYMEHTALUH.

16.10. PerucrpauMoOHHBII HOMEp W JAara OTHIPABISAEMOro (HMCXOJSIIET0) IOKYMEHTa
IPOCTABISIOTCS Ha NOUIMHHUKE JIOKYMEHTa B pPEKBU3UTaxX OJaHKa M Ha D3K3eMIULIpe,
ocTaroleMcs B jienie 0011eo0pa3oBaTeIbHON OpraHU3aliH.

16.11. CTpyKkTypa perucTpallMOHHOTO HOMepa OTIIPABISEMOro (MCXOMAIIETO)
JIOKYMEHTa COCTOMT U3 €ro MOPsIKOBOIO HOMEpa U MHEKCa Jiea 10 HOMEHKJIAType A€ IKOJIbI.

16.12. OtnpaBka JOKYMEHTOB MPOM3BOJIUTCA ILEHTPAIU30BAaHHO paOOTHUKAMHU
KaHLEJSIPUU IIKOJIbl, KOTOPbIE MPOU3BOJAT UX COPTUPOBKY MO CocoOy OTHpaBieHus (IpocTas,
3aKa3Hasi, MeKyHapOoIHas U Ip.).

16.13. IIucbMma, TenerpaMmsbl, OTKPBITKH, OaHIEPOIN T€YaTHbIE U3JaHUS OTIPABIISIOTCS
IIOYTOMH.

daxcorpamMMbl U TeaeOHOIPaMMBI ITEpeIaloTCs 10 KaHaIaM Tesie(OHHOM CBS3H.

16.14. DOnekTpoHHBIE COOOIEHUS OTIPABIAIOTCS € OQUIMAIBLHOIO IOYTOBOIO
JIEKTPOHHOTIO a/ipeca 0011e00pa30BaTEIbHOW OpraHU3aliH1.

16.15. IluceMma, TenmerpamMmbl, OTKPBITKHM, OaHAEPOIH, (PaKcOrpamMMbl, 3JIEKTPOHHBIE
co0011IeHus1, HE CBsI3aHHBIE C paboyeil 1eATeIbHOCThIO, K OTIPaBKe HE MPUHUMAIOTCS.

16.16. JlIokyMeHTbI, OTIpaBiseMble CPEACTBAMU ITOYTOBON CBSI3U MPOXOJIAT:

® YIIAKOBKY;

e ajpecoBaHue (NpU HampaBJIeHWH JOKyMeHTa Ooiee uyemM B 4 ajapeca) — B
COOTBETCTBUM C YyKa3zaTeJIeM pacChbUIKM, Ha KaXJIOM OJK3EeMIUIsipe MHchbMa
YKa3bIBAa€TCs TOJIBKO OAMH ajgpecar.

® IIPOCTABJIEHUE CTOMMOCTH MTOYTOBBIX YCIIYT;

e fiepeayy B IOYTOBOE OT/ENICHUE.

16.17. Ilpm mnOAroToBKE W OTNpaBKE NHCEM HEOOXOAMMO YYHUTHIBaTh IpaBHUIIa,
YCTaHOBJIEHHBIE NPUKa30M MUHHCTEPCTBA CBSI3W M MACCOBBIX KOMMYyHUKauil P® ot 31 urons
2014 r. Ne234 «O6 yrBepxaenuu [IpaBui oka3aHus yciayr MOYTOBOM CBS3H».




16.18. JIoKyMeHTBI, OTHpaBisieMble CPEACTBAMHU IIOYTOBOM CBSA3M B OJWH ajpec,
BKJIQJIbIBAIOTCSI B OZIUH KOHBEPT.

16.19. Hcxondmme JOKYMEHTBI, NpeAHA3HAYEHHbIC JI OTHPaBKU CpPEICTBAMHU
(aKkCUMHIBHON CBSA3HM, OTHPABISIOTCA PAaOOTHHKAMM KaHIEISpUU 001Ieo0pa3oBaTenbHOM
OpraHH3aIiH.

17. PazpaboTka 1 BeieHHe HOMEHKJIATYPbI J1eJI

17.1. noxymeHTabHBIA (DOHJ IIKOJIBI — COBOKYITHOCTh JOKYMEHTOB, 0Opa3yIOIIUXCS B
nporecce €ero JAeATeNbHOCTU. JIoKyMeHTanbHbIH (DOHA IIKONBI COCTaBISIOT JOKYMEHTHI,
COo3JaHHbIE B 001Ie00pa30oBaTeIbHON OpraHM3allil M TOJy4YeHHbIE €0 B pe3yibTaTe
B3aMMOJIEMCTBYS C OpraHaMM I'OCyIapCTBEHHON BJIAacTH, OPraHaMU MECTHOI'O CaMOYIpPaBJIEHUS,
IOPUAMYECKUMU U GU3NYECKUMU JIULIAMHU.

17.2.HomeHknarypaaen sBISETCS OCHOBOW (HDOPMUPOBAHHS JOKYMEHTAIBHOTO (OHJIA
HIKOJIBI M MPECTaBIsAeT co00i CUCTEeMAaTU3HUPOBAHHBIN MEepeueHb 3aroJIOBKOB (HAUMEHOBAHMIA)
Jiell, 3aBOJIMMBIX B LIKOJIE, C YKa3aHUEM CPOKOB MX XpaHEHHs, U 0()OPMIIEHHBI B COOTBETCTBUU
C IIPaBOBBIMHM aKTaMH, PEKOMEHIAIMsIMH U METOAMYECKUMHU YKa3aHUAMU opraHoB Poccuiickoit
®enepanyy, YMoJIHOMOYEHHBIX B C(epe roCyJapCTBEHHOIO YIPABIEHUS apXHUBHBIM [IEJIOM,
JIEJIONPOU3BOJICTBA U JOKYMEHTOO00pOTA.

17.3. HoMeHknaTypa 1€ UCHOJb3YyeTCs AJil TPYNIUPOBKU HUCIIOJIHEHHBIX JTOKYMEHTOB,
PErJaMeHTUPYIOIIUX  AEITeIbHOCTD o0mieo0pa3oBaTenbHOM  OpraHM3allMi, a TaKKe
HOMEHKJIATyp JI€J1 3a MPEIIECTBYIONINE I0/Ibl U JOKYMEHTOB, 00pa3yIoIUXcs B €ATEIbHOCTU
0011e00pa3oBaTeIbHOM OpraHu3aIuu.

17.4. HomeHKkIaTypa J1ei1 UCIOJIb3YeTCs JUIsl TPYIIIMPOBKH HMCIIOJIHEHHBIX JOKYMEHTOB B
JieNia, CUCTeMaTH3alliy U y4deTa Jell, ONpeeIeHUs CPOKOB UX XPAHEHUS U MOMCKA JTOKYMEHTOB,
SIBJISICTCSI OCHOBOM ISl COCTABJICHUSI OMHUCEN JIe] TOCTOSHHOTO M BpeMeHHOTO (cBbiiie 10 jer)
XpaHEHUs, a TaKKe I ydeTa JeJ BpeMeHHOTO (10 10 JIeT BKIIOYUTEIHHO) XpaHEHHS.

17.5. HomeHknarypa aen BBOAUTCS B JEHCTBUE MPUKA30M IO LIKOJIE.

17.6. HoMeHkaTypa JieJ TOTOBUTCS B TPEX IK3EMILIAPAX:

® I IOMEUIEHHUS B HOMEHKJIaTYPHOE J€JI0 U ITOCTOSSHHOTO XPaHEHHUS;
® IS UCHOJIB30BAaHUS B pabOTe OTIIEIOM JEIONPOU3BOCTBA (KaHLEIsIpueil);
® IS XpaHEHUS B apXUBE IIKOJIBI.

17.7. W3 HOMEHKHIaTypsl [J€J UIKOJbI OTBETCTBEHHBIM JIMIIOM 32 BEJICHHUE
JIEJIONPOU3BOJACTBA O(OPMIISIOTCS BBIMMCKU ISl KaXJIO0T0 W3 TMOJPA3AeiIeHU U OTIENOB
00111e00pa30BaTeIbHOM OpraHu3aIiHy.

18.®@opmupoBaHue 1ej U UX Tekyllee xpanenue. [loaroroBka 10KyMeHTOB M jie] K
nepegave Ha AapXMBHOE XPAHEHHE

18.1. ®opmupoBaHue Jaed — TPYNINHUPOBKA HCIIOJHEHHBIX JOKYMEHTOB B Jela B
COOTBETCTBUHM C HOMEHKJIATYypoil aen o0rieoOpa3oBaTeIbHOM OpraHu3alMd M CHCTEMaTHU3aluu
JIOKYMEHTOB BHYTpPH JI€a.

18.2. Jlena co OHS WX 3aBElEHUS 10 NEPENAYU B apXUB IIKOJIBI WIM HA YHUYTO)KECHHE
XpaHATCA M0 MECTY UX (POPMUPOBAHUS.

18.3. Ilpukazpl 1O  OCHOBHOW, aJIMHUHUCTPATHBHO-XO3SHCTBEHHOW,  y4eOHO-
BOCIHUTATEIbHONW NEATEIbHOCTH LIKOJIbI, TPYNIUPYIOTCS OTIAEIBHO OT MPUKA30B IO JUYHOMY
COCTaBy PaOOTHUKOB U MO JIMYHOMY COCTaBYy 00yUaromuxcs (y4alnuxcs/BOCIUTAHHUKOB).

18.4. Ilepenucka rpynnupyeTcs 3a NEPUOJ KaJCHIAPHOIO roJla U CUCTEMaTU3UPYETCS B
XPOHOJIOTUYECKON MOCIEA0BATENBHOCTH.

18.5. IlpoBepka HamuM4Msi W COCTOSHUSA JIOKYMEHTOB M JI€ll TPOBOAMTCS IIPH
NepEeMENIEHUN  JIel, [pUu  BO3Bpare Jel, NpH PEOpraHu3allMd WM JIMKBUJALUU
o011eo0pa3oBaTeabHON OpraHU3aluy.

18.6. B apxuB 0011eo0pa3oBaTensHON OpraHu3anuu (ajiee — apXvB) MEpeNaroTcs Jaera
MOCTOSTHHOTO, BpeMeHHOro (cBbimie 10 JieT) CpoKOB XpaHEHUs U MO JIMYHOMY COCTaBy uepes3 3
rojia rmocje roja, B KOTOpOM JIOKyMEHTHI ObLITH IIOMEIIEHBI B /1€J10 Ha XpaHEHHE.

18.7. Ilepenaya TOKYMEHTOB B apXUB IIPOU3BOJUTCS IO YTBEPKICHHBIM OIUCAM JIE.




18.8. IloarotoBka JOKYMEHTOB W Jied K IHepejadye Ha apXWBHOE XpaHEHHWE U Ha
YHUUYTOKEHNE IPEyCMAaTPUBAET:
® DSKCIEPTU3Y LICHHOCTH JI0OKYMEHTOB;
® COCTaBJICHME OMKCEH JIeJI M0 pe3ysibTaTaM dKCIEePTU3bl UX IEHHOCTH;
e odopmIIeHHE JET;
® COCTaBJICHME AKTOB Ha YHUYTOXKEHUE IOKYMEHTOB M J€JI C UCTEKIIMMHU CPOKaAMU
XpaHEHUS.

18.9. DOkcmepTH3a LIEHHOCTH JOKYMEHTOB IIOCTOSSHHOTO U BpPEMEHHOTO XpaHEHUs
OCYILIECTBJISIETCS. €KErOJHO JMUIOM (JIMLaMH), HA3HAYEHHBbIM NPHUKA30M OTBETCTBEHHBIM
(OTBETCTBEHHBIMH ) 32 ApXUBUPOBAHUE.

18.10. B neno momemaercs He 6osee 250 JIMCTOB (TOJIIMHA JIea TPU 3TOM COCTABIISET
He Oonee 4 cm). I[lpu GONBIIOM KOJUYECTBE JTOKYMEHTOB (DOPMHUPYIOTCS TOMa (YacTH) jAela.
BuyTpu nena 1OKyMEHTBI pacloniararoTcs B XPOHOJIOTMUECKOM IOpSIKE B COOTBETCTBUU C
onuchlo. B ena nomemaroTcst TOJIbKO UCIOMHEHHbBIE, TPAaBUILHO 0OPMIICHHbBIE TOKYMEHTHI.

18.11. JIokyMeHTBl BHYTpHU JeJia pacIojaraloTcsi CBEpXy BHHM3 B XPOHOJIOTHYECKOH,
BOIPOCHO-JIOTHYECKON  IMOCIEAOBATEIbHOCTH WM WX COYETaHMH. PacmopsauTenbHbie
JOKYMEHTBhl TPYNIHUPYIOTCS B Jejla 1O BHUIAM M XPOHOJOIMHM C OTHOCSIIMMHUCA K HUM
MPUIIOKEHUSIMHU.

18.12. JInunble KapTOYKH paOOTHUKOB (HOPMUPYIOTCS B AEI0 1O andaButTy haMmini.

18.13. Odopmiienue nena mpeaycMaTpuBaeT: OQpOpPMIICHHE PEKBU3UTOB OOJIOXKKHU Jema
10 YCTAHOBJICHHOH (popMe; HyMEepaluIio JIUCTOB B Jielie KapaHIalloM B BEPXHEM IIPABOM YTIIY;
COCTaBJICHME BHYTPEHHEW OMHMCH JOKYMEHTOB [ena, MOMIIMBKY W Teperier naena. Jlucer
Oombiioro ¢popmara, MOAIIMUTHIN 32 OJUH Kpald, HyMEpyeTcsl KaK OJIMH JIUCT B MIPAaBOM BEPXHEM
yray. JIoKyMeHTBI ¢ COOCTBEHHOW HyMepalued IUCTOB, B TOM YHCIE Ie4YaTHbIE W3JaHUf,
HYMEpYIOTCSI B 0011IEM NOPSIKE.

18.14. JIucTel nen, COCTOSIIMX U3 HECKOJIbKMX TOMOB WJIM 4acTed, HyMEpYITCs IO
Ka)KJOMY TOMY WUJIM YaCTH OTIEJIbHO.

18.15. Ilocne 3aBepuieHUsT HyMEpalUy JINCTOB COCTAaBJISETCS 3aBEPUTENIbHAs HAJINCh,
KOTOpasi pacroJiaraercs B KOHIE Jeja. 3aBepuTeibHas HAJAIUCh COCTaBIsIeTCs B Jielie Ha
OTJIEIIbHOM JINCTE-3aBEPUTEIIE AETIa.

18.16. B 3aBepurenbHOM Haamucu LudpamMu U MPOIMHUCHIO YKa3bIBAETCS KOJIUYECTBO
JMCTOB B JIaHHOM JeJie. 3aBEpUTEIIbHAS HAaJIIUCh IIOJIUCBIBAECTCS €€ COCTABUTENIEM C YKa3aHUEM
pacmipoBKM MOMANUCH, JOJDKHOCTH UM JaThl cocTaBiieHus. KonnuecTBo JIHCTOB B Jele
NPOCTaBIsIETCS Ha 00JI0XKKE JIe1a B COOTBETCTBUU C UTOIOBOM HAAMHUCHIO.

18.17. PexkBU3UT «CpPOK XpaHEHHs JeJa» IEepPeHOCUTCS Ha OOJOXKKY Jena U3
COOTBETCTBYIOILIEH HOMEHKJIATYpPBI JEJI MOCJIE CBEPKH €r0 CO CPOKOM XPaHEHMS, yKa3aHHBIM B
NEepEeYHE THUIOBBIX JOKYMEHTOB WM B IE€PEUYHE THUIIOBBIX JOKYMEHTOB, OOpa3yloIIUXCS B
NesITeIbHOCTH (PeZiepalIbHOrO OpraHa, ¢ yKa3aHHUEeM CPOKOB XpaHEHHS.

18.18. Ha nenax mocTOSIHHOTO XpaHEHUS MUILETCS: «XPaHUTh IOCTOSHHO.

18.19. llpuemM pnen mNpoU3BOAMTCA COTPYAHHUKOM, YIIOJHOMOYEHHBIM Ha BEIECHHE
JeSITEIbHOCTH apXHBa, C MPOCTABIEHUEM B JABYX AK3EMIUIpax OMHCH /i€ OTMETOK O HaJU4uu
KaXJI0T0 Jiena (Ha KaXKI0M DK3EMIUIIpPE OMUCH YKA3bIBAE€TCS KOJIMYECTBO (PAKTUUYECKH MPUHSTHIX
JieNl, JaTa ImpueMa-nepenadd Jied, a TakKe MOJAINUCH apXUBUCTa M COTPYIHHKA IepelaBIIero
Jena.

19. 3ak04YuTEeIbHBIE TOJI0KEHUS

19.1. Hacrosmas WHCTpyKIusT 1O  JI€JIONMPOU3BOJCTBY  SBISACTCS  JIOKAIBHBIM
HOPMATHBHBIM aKTOM 00IIe00pa30BaTeIbHON Opranu3ali, mpuHuMaeTcst Ha O0mmeM codpanun
pabOTHUKOB H  yTBepxKAaercs  (BBOAWTCA B JCHCTBHE)  MPHKA30oM  JUPEKTOpa
0011eo0pa3oBaTeabHON OpraHu3aluy.

19.2. Bce wu3MeHeHMs M JONOJHEHHWS, BHOCHMMBIE B Hacrosmyro HWHcTpykiuro,
oQOpMIISIIOTCSI B TMHUCBMEHHOM (opMe B COOTBETCTBUU JIEHCTBYIOIIMM 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanuu.



19.3. MHCTpyKIMS 1O ACJIONPOM3BOACTBY B IIKOJIE MPUHUMAETCA HA HEOINPECICHHBIN
cpok. M3MeHeHus u nonosnHeHus K MHCTpyKIMKM NPUHUMAIOTCS B MOPSAJIKE, IPELYCMOTPEHHOM
11.19.1. Hacrosmet Uuctpykuum.

19.4. Ilocne npunstus MHCTpykuuu (WIM M3MEHEHUN M JOMOJIHEHUH OTIENbHBIX

MYHKTOB U Pa3/eliOB) B HOBOW peJaKlUu MpeAbIAYIIas pelakius aBTOMAaTUYECKU YTpauyuBaeT
CUILY.
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